
 

 

 
 
Behaviour and Discipline 
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We have a duty under the School Standards and Framework Act 1998 to have in place a 
behaviour policy that is consistent throughout the school. 
 
We believe that we promote good behaviour by creating a happy caring school environment 
where everyone feels valued, respected, secure and free from all forms of anti-social behaviour. 
We encourage students to achieve in a learning environment where self-discipline is promoted 
and good behaviour is the norm. We believe students will achieve their full potential in a happy, 
stimulating and ordered school environment.  
 
At Kings Colleges students will meet people from many parts of the world in a constantly changing 
international community.  This community may be different from others in their experience.  At Kings 
they can make friends from all over the world and learn to see and understand the world from many 
new points of view.  We believe this is a valuable and special opportunity.  We believe that students 
will get the most out of this opportunity if they understand the aims and expectations of the college 
and its staff.  
 
Kings is an international community.  We also want it to be:  
a learning community in which people:  
• acquire new knowledge and understanding 
• enjoy the experience of learning 
a tolerant community whose members: 
• accept that people from different cultures may think, believe and behave differently 
• enjoy these differences and try to learn from them 
a courteous community whose members: 
• are proud of the cultures they represent but can adapt in order to get on with others    
• understand that others may judge their culture by the way they behave  
• want to be better communicators, within and between cultures 
a generous community in which people: 
• help one another to learn 
• understand that all learners have different needs which can not all be met at the same time 
a hard-working community where people: 
• know that to make progress in learning they need to study 
• understand that they must take responsibility for their own learning 
an ambitious community whose members 
• try to achieve the highest standards in everything they do 
• want to be better citizens of the world 
 
We want students to share these aims and to work with us to try to achieve them.    
Like all communities, Kings needs rules and guidelines to help it achieve its aims.  
 
 
 



 

 

We wish to work closely with the School Council and to hear their views and opinions as we 
acknowledge and support Article 12 of the United Nations Convention on the Rights of the Child 
that children should be encouraged to form and to express their views. 
 
Aims 
 
• To create an ethos that makes everyone in the school community feel valued and respected. 

 
• To promote good behaviour by forging sound working relationships with everyone involved 

with the school. 
 

• To promote self-discipline and proper regard for authority among students. 
 

• To prevent all forms of bullying among students by encouraging good behaviour and respect 
for others. 

 
Procedure 
 
Role of the 
Board of 
Directors 

• The Board has: 
 
  the duty to set the framework of the school’s policy on 

student discipline after consultation with the principal and 
the students of the school; 

  responsibility to ensure that the school complies with this 
policy; 

   delegated powers and responsibilities to the Principal to 
ensure that school personnel and students are aware of this 
policy; 

   support the Principal and school personnel in maintaining 
high standards of behaviour; 

   appointed a coordinator for behaviour and discipline to work 
with the Principal; 

  nominated a link governor to visit the school regularly, to 
liaise with the coordinator and to report back to the GB; 

  responsibility for the effective implementation, monitoring 
and evaluation of this policy 

 
Role of the 
Principal 

• The Principal will: 
 

 determine the detail of the standard of behaviour that is 
acceptable to the school; 

 work hard with everyone in the school community to create 
an ethos that makes everyone feel valued and respected; 

 promote good behaviour by forging sound working 
relationships with everyone involved with the school; 

 encourage good behaviour and respect for others, in order to 
prevent all forms of bullying among students; 

 ensure the health, safety and welfare of all children in the 
school; 

 work with the School Council to create a set of school rules 
that will encourage good behaviour and respect for others; 

 monitor the effectiveness of this policy; 
 annually report to the Board on the effectiveness and 

development of this policy  



 

 

Role of the 
Coordinator 

• The coordinator will: 
 

 work with the School Council; 
 monitor school support systems; 
 undertake classroom monitoring; 
 organise a ‘Buddy System’; 
 analyze the concerns from the ‘Worry Boxes’; 
 track students through ‘discipline ladder’; 
 create links with parents; 
 deal with external agencies; 
 organise staff training; 
 monitor and evaluate this policy; 
 report to the Board 

 
Role of School 
Personnel 

• School personnel are expected to; 
 
 encourage good behaviour and respect for others in students 

and to apply all rewards and sanctions fairly and consistently; 
 promote self-discipline amongst students; 
 deal appropriately with any unacceptable behaviour; 
 apply all rewards and sanctions fairly and consistently; 
 discuss student behaviour and discipline regularly at staff 

meetings; 
 provide well planned, interesting and demanding lessons which 

will contribute to maintaining good discipline; 
 attend periodic training on behaviour management; 
 ensure the health and safety of the students in their care; 
 identify problems that may arise and to offer solutions to the 

problem 
 

Role of Students • Students are expected to: 
 

 be polite and well behaved at all times; 
 show consideration to others; 
 make suggestions about school behaviour via the School 

Council; 
 obey all health and safety regulations in all areas of the 

school; 
 make unacceptable remarks against fellow students or school 

personnel; 
 abide by the school ‘do’s and don’t’s  
 actively participate in helping to achieve school aims 

 
Role of Parents • Parents are encouraged to: 

 
 have good relations with the school; 
 support good behaviour; 
 ensure their children understand and value the meaning of 

good behaviour; 
 support school rules and sanctions; 

 
 
 



 

 

Role of the 
School Council 

• The School Council will be involved in: 
 
 determining this policy; 
 devising school rules and sanctions; 
 reviewing this policy; 

 
Sanctions • Sanctions which must be applied fairly and consistently have been 

devised: 
 
  by the School Council and the Board; 
 not to be degrading or humiliating to any student 

 
Exclusion • The Board has decided that in exceptional circumstances that 

exclusion will be used as a sanction either as a: 
 

 fixed term or 
 permanent exclusion 

 
There is a ‘ladder of sanctions’ in place . Agents/parents are 
to be contacted if a student is placed on the ladder. 

 
Student Support • A number of student support systems are to be put in place to 

promote good behaviour. All school personnel work hard to 
ensure that these systems run smoothly. 

  
Good Behaviour • Good behaviour is praised and praise and encouragement is part 

of the school ethos. 
  

Outside 
Agencies 

• For any students who demonstrate persistent poor behaviour we 
would seek support from the: 

 
 educational psychologist; 
 educational welfare officer; 

 
Incidents • All incidents of bad behaviour are recorded on an incident sheet. 

 
• The co-ordinator thoroughly investigates all incidents and reports 

to the Principal who will decide whether a student is to be placed 
on ‘ladder of sanctions’ 

 
Monitoring the 
Effectiveness of 
the Policy 

• Annually the effectiveness of this policy will be reviewed, or when 
the need arises, and the necessary recommendations for 
improvement will be made to the governors. 
 

 
Principal:  

 
Date:  

Chair of Board of Directors:  
 

Date:  

 
 
 
 



 

 

 
 
LADDER OF SANCTIONS 
 
This is intended to provide a clear disciplinary structure applicable to all students and understood by all 
staff.  It is not intended to remove the authority and responsibility of staff to apply appropriate 
sanctions to students whose behaviour is unnacceptable. 

Each of these steps may be accompanied by additional sanctions appropriate to the circumstances 
(e.g. suspension from class, “grounding”, withdrawal of privileges).  Equally such sanctions may be 
applied without necessarily invoking the formal disciplinary procedure. 

At the discretion of the Principal, any step up to Step Five may be omitted.  Step Six, expulsion, will 
not normally be invoked without a warning except in cases of gross misconduct. 

Teachers who are in doubt as to their rights or authority in discipline matters should always check with 
their Director of Studies or Principal. 

Step One.  (Director of Studies)  

 The student is invited to read carefully through the Aims of the College.  S/he is then 
invited to read carefully through the Dos & Don’ts.  Each line is carefully checked for 
understanding and related to the relevant Aim. The student is made aware of the 
rule(s) s/he has infringed and/or the Aim s/he’s failed to live up to. 

Step Two. The student is required to sign a copy of the Rules indicating that s/he clearly 
understands what they all mean and what is expected of her/him. 

Step Three.  (Principal)   

 As 2. but this time the student signs a document agreeing that s/he committed a 
specific offence, agreeing that this is incompatible with the aims of the college and 
undertaking not to infringe these aims again.  A copy of this document is sent to the 
student’s parents or sponsors.  The student is warned that s/he is now locked into a 
sequence which may lead to expulsion and this sequence is explained to her/him. 

Step Four. Written warning.  A letter is handed to the student detailing the offence, pointing out 
that this follows repeated discussions (1 to 3) and warning that expulsion may result 
from further misbehaviour.  This may take the form of a "three strikes" warning. A 
copy of this letter is sent to the student’s parents or sponsors. 

Step Five. Final warning.  A letter stating that a further offence will result in expulsion.  A copy of 
this letter is sent to the student’s parents or sponsors. 

Step Six Expulsion.  Student is required to leave immediately and may be taken to the airport 
and seen on to a flight home.  UKBA and parents or sponsors are notified accordingly.  

The college’s conditions of enrolment state clearly that tuition fees will not normally be refunded in the 
event of expulsion. 

 
 
 



 

 

DO’S & DON’TS FOR STUDENTS 
 
DO 
 
•  attend all your lessons. 

•  finish all homework assignments that your teachers give you. 

•  make use of all the learning and private study opportunities offered by the college. 

•  use the college’s study and communication facilities (ibrary, listening centre, computers,  
networks etc) to help you learn. 

•  take part in all classroom activities. 

•  remember that you can often learn more by getting things wrong than by getting them right. 

•  help other students and get them to help you - your teacher may not be the only one who   
knows the right answer. 

•  try to take every opportunity to use your English outside the college.  
 
DON’T 

be late for lessons. 

•  miss lessons without permission from your teachers. 

•  behave in a way which obstructs class activities or interferes with the conduct of lessons. 

•  bring food or drink into the classroom 

•  smoke anywhere inside the college 

•  cause damage to college property (e.g. drawing on walls and furniture, defacing books, breaking 
equipment, misusing networks) 

•  remove college property from the premises without permission (e.g. listening library cassettes, 
books etc) 

•  cause litter or mess inside or outside the college. 

•  bring alcohol, illegal drugs or offensive weapons into the college. 

•  speak or behave in a way which might cause offence to others – students, staff, host families or 
visitors to the college. (e.g. racist, obscene, sexist or religiously or otherwise offensive language, 
action or gestures) 

•  behave in a way which might cause damage to college property. 

•  behave in a way which might cause injury to others (students, staff, host families or members of 
the general public). 

•  behave in a way which might reflect badly on the college or bring it into disrepute. 

• (of course) do anything which is against the law. 
 
 
 
 
 
 



 

 

 
 
Rules for Students at Kings Oxford – STEP ONE 
 
1. Academic conduct  
1.1 Be punctual and properly prepared for all lessons. 
1.2 Do not miss lessons without permission from your teacher or Director of Studies. 
1.3 Complete all work set by your teachers to the best of your ability. 
1.4 Do not behave in a way which obstructs class activities or interferes with the conduct of 

lessons. 
 
2. School premises and property 
2.1 Do not bring food or drink into the classrooms. 
2.2 Do not smoke anywhere inside the school. 
2.3 Do not cause litter or mess inside or outside the school. 
2.4 Do not bring alcohol, drugs or offensive weapons into the school. 
2.5 Do not cause damage to school property (e.g. drawing on walls and furniture, defacing books, 

breaking equipment, misusing networks). 
2.6 Do not remove school property from the premises without permission  (e.g. listening library 

cassettes, books etc). 
 
3. General Behaviour 
3.1 Do not speak or behave in a way which might cause offence to other students, to staff, to host 

families or to visitors to the school (e.g. racist, obscene, sexist or religiously or otherwise 
offensive language, action or gestures). 

3.2 Do not behave in a way which might cause damage to school property. 
3.3 Do not behave in a way which might cause injury to others (students, staff, host families or 

members of the general public). 
3.4 Do not behave in a way which might reflect badly on the school or bring it into disrepute. 
 
Declaration 
These rules have been explained to me and I fully understand them. 
 
 
Signed ____________________________________________ Date ______________  
 
 
Name _______________________________________________________________  
 
 
Signed (staff member) ______________________________  Title_______________  
 
 
 
 



 

 

Rules for Students at Kings Oxford – STEP TWO 
 
1. Academic conduct  
1.1 Be punctual and properly prepared for all lessons. 
1.2 Do not miss lessons without permission from your teacher or Director of Studies. 
1.3 Complete all work set by your teachers to the best of your ability. 
1.4 Do not behave in a way which obstructs class activities or interferes with the conduct of 

lessons. 
 
2. School premises and property 
2.1 Do not bring food or drink into the classrooms. 
2.2 Do not smoke anywhere inside the school. 
2.3 Do not cause litter or mess inside or outside the school. 
2.4 Do not bring alcohol, drugs or offensive weapons into the school. 
2.5 Do not cause damage to school property (e.g. drawing on walls and furniture, defacing books, 

breaking equipment, misusing networks). 
2.6 Do not remove school property from the premises without permission  (e.g. listening library 

cassettes, books etc). 
 
3. General Behaviour 
3.1 Do not speak or behave in a way which might cause offence to other students, to staff, to host 

families or to visitors to the school (e.g. racist, obscene, sexist or religiously or otherwise 
offensive language, action or gestures). 

3.2 Do not behave in a way which might cause damage to school property. 
3.3 Do not behave in a way which might cause injury to others (students, staff, host families or 

members of the general public). 
3.4 Do not behave in a way which might reflect badly on the school or bring it into disrepute. 
 
Declaration 
I understand and agree that I have failed to live up to the expectations of the School, specifically in 
respect of the following Rule(s): 
 
____________________________________________________________________  

 
I undertake not to repeat this behaviour and to live up to the expectations of the School in future.  
I understand what will happen if I fail to do this.  
 
I understand that a copy of this document will be sent to _______________________  
 
 
Signed ____________________________________________ Date ______________  
 
 
Name _______________________________________________________________  
 
 
Signed (staff member) ______________________________  Title_______________  
 
 


